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ASTON CANTLOW VILLAGE HALL
Registered Charity No. 522825
SINGLE FUNCTION BOOKING FORM

The accommodation consists of a Main Hall with Stage and Dressing Rooms, a smaller Guild Room to which a bar is attached, and a suitably equipped kitchen with cutlery and crockery which can be hired.

The Main Hall is suitable for large meetings, dances, stage productions, wedding receptions, conferences etc., whilst the Guild Room is ideal for smaller meetings, dinners or discussion groups and seminars.

There is ample parking in a private car park at the rear of the Hall.

CONDITIONS OF HIRE

-  Bookings can only be confirmed after completing and returning Part 1 of the attached form and having read and agreed the booklet Aston Cantlow Village Hall - Standard Conditions of Hire

- The whole suite, or part thereof, can be hired for PRIVATE FUNCTIONS ONLY. Public advertising of the function is not allowed without the express permission of the Trustees. The advertising of private parties will not be permitted.

- Teenage Parties:  Please see guidance notes on page 3

- The maximum number of persons permitted by Licence is 200 in the Main Hall (106 if seated at tables), and 60 in the Guild Room (37 seated at tables). Tickets or invitations beyond those numbers must not be issued.

- The Hirer must ensure that the entrance door is MANNED during the WHOLE of the Hire Period.

- If an ALCOHOL LICENCE has been granted it is an offence to sell tickets at the door. It is ILLEGAL to sell alcohol without a licence, and the licence MUST be shown to the Bookings Clerk at least one week before the hire date.

- Access prior to the start time of the hire period, or after the hire period, can be arranged subject to the payment of an additional charge; with a minimum charge for 30 minutes.

- It is the responsibility of the Hirer to make themselves familiar with the location of the fire extinguishers, the Fire Exits and the Fire Assembly Point outside in the car park.

- The Hirer is responsible during the whole of the Hire Period (and any prior access time) for any damage or breakages that occur to either the building or the contents as a result of the actions of any person attending the function. Any DAMAGE OR BREAKAGES must be reported at the time, or as soon as practicable after the event ends.

- Noise must be reduced after 11pm to a level where it will not disturb residents living nearby.

- The Hirer is responsible for cleaning up any mess and rubbish in any part of the property including outside, otherwise an extra minimum charge of £20.00 will be made. There are small domestic sized bins available outside of the premises for small amounts of general waste (black bin), paper, bottles and tins (blue top bin) or organic waste (green bins). Any substantial amounts of rubbish generated by the hirer should be taken home with them at the end of the event or the £20 extra charge will be incurred.
- If decorations are required these must be attached to the PERMANENT FIXINGS in the Hall. Sellotape, Blutak or similar materials MUST NOT BE USED. When repairs are necessary due to damage during the hiring period, these will be charged for at market rates. All decorations MUST BE REMOVED after the event.

- The premises must be left clean and tidy, floors swept and rubbish cleared, and all furniture and equipment returned to where it was originally found, and all lights and electrical equipment SWITCHED OFF (except where indicated). Advice on these matters will be given to the Hirer by the Booking Clerk, and compliance with that advice becomes a Condition of Hiring.

- For parties, weddings and similar large events a deposit of £100 is payable in cash in advance. In the event of damage and/or failure of the hirers to clean up after their event the cost of additional cleaning and repairs will be deducted from this deposit. Should damage be such that additional costs are necessary the hirer agrees to pay for these separately and promptly.
THIS CONTRACT IS ONLY FINALLY CONFIRMED WHEN THE ATTACHED FORM IS COMPLETED, ANY DEPOSIT PAID, AND BOTH RECEIVED BY THE TRUSTEES. 

SPECIAL CONDITIONS RELATING TO ALL EVENTS WITH MUSIC
- We have installed a Noise Level Monitor, and ALL electrically powered MUSIC PLAYING EQUIPMENT, AMPLIFIERS, DISCO, or KARAOKI equipment must be powered through this Monitor. Any resultant sound level which exceeds the decibel level laid down by the Stratford-upon-Avon District Council will automatically cause the power to be cut off until the sound level falls to the acceptable level.

- The correct plug socket is clearly marked, and is for the SOLE USE OF ALL MUSIC EQUIPMENT. It is the Hirer’s responsibility to see that this socket is in use at all times when any music equipment is being used.

- Any failure to comply with this condition which results in the issuing of a Summons will result in any penalties and costs being passed on to the Hirer.

- The Hirer who allows any music equipment to be used MUST SIGN the appropriate portion of the Booking Form at the time the reservation is made. 

---------------------------------------------------------------------------------------------------------------------------

ASTON CANTLOW VILLAGE HALL
Registered Charity No. 522825
TEENAGE PARTIES

Bookings for teenage parties are only accepted from a parent or guardian.


In order to avoid problems that sometimes occur with teenage parties, we strongly recommend the following safeguards:

·  As organiser, make sure that you have read and fully understand all of the conditions of hire, and have done what is necessary to observe them.


·  If your child has made some of the arrangements, make sure you know in advance what these are and have approved them


· Arrange for a sufficient number of responsible adults to attend the party, to


· exercise general supervision

·  be fully prepared, should there be an emergency

·  make sure that guests behave in an acceptable way, and don't put others at risk

· keep an eye on the emergency exits (it is not uncommon for "gatecrashers" to tap on the windows and doors to persuade friends among the other guests to let them in)

· keep an eye on the toilets (where surreptitious gatherings have been known to take place)


·  Admit guests by invitation only, keeping the main doors manned at all times so that


·  they are not blocked as an emergency exit

·  the guests remain inside the Hall for the party, and don't cause nuisance or excessive noise by continually "coming and going"

·  undesirable "gatecrashers" don't get in to spoil the party


· Don’t allow alcoholic drinks of any kind to be bought into the hall (It's a sad fact that underage drinkers do try to smuggle them in)


· Don’t allow foiled "gatecrashers" to have their own party in the car park (It does happen)


· At the end of the event, help guests to leave quickly and quietly


Thank you for your co-operation.

Booking Form for Aston Cantlow Village Hall
Registered Charity No. 522825

Part 1:  To be returned to the Booking Clerk

From:  Name:      .................................................................

  
Address:  ..................................................................................................................



 .....................................................................................................................

 .....................................................................................................................
Tel:      ....................................................................

I HAVE READ AND CONFIRM MY ACCEPTANCE OF THE CONDITIONS OF HIRE OF THE ASTON CANTLOW VILLAGE HALL FOR THE FOLLOWING FUNCTION:

Type of Function: ...............................................................Date..................      Time: From........... To............

Please allow time for your preparation and clearing up after your event

This function     IS / IS NOT*    a Teenage Party       

*Please delete as appropriate

Rooms to be Hired:  (Please tick those required)

Main Hall.........Stage........Dressing Rooms.........Guild Room.........Kitchen.........Bar.........

Tables(No.)..........Chairs(No.)..........Crockery(No. of sets).........Cutlery(No. of sets).......... 

Other Requirements.....................................      Prior access required ?   YES/NO* Time:From.............To.......    


      
               Post access required ?    YES/NO* Time:From............To.......




*Please delete as appropriate (Note that there will be a minimum charge for 30 minutes)

Signed.................................................                     Date........................

I HAVE READ AND CONFIRM MY ACCEPTANCE OF THE SPECIAL CONDITIONS RELATING TO THE USE OF DISCO EQUIPMENT   
Signed.........................................

FOR PARTIES/WEDDINGS etc I ENCLOSE A DEPOSIT OF £100 CASH
---------------------------------------------------------------------------------------------------------------------------

Part 2:  To be returned to the person making the booking

I acknowledge receipt of a deposit of £100 cash for the booking of the Aston Cantlow Village Hall for ................... and confirm that the booking has been recorded in the diary.

Signed:..................................................   Date..........................

---------------------------------------------------------------------------------------------------------------------------

Please return the whole of this form to:

 Heidi Wickenkamp, Guild Corner Cottage, Aston Cantlow, 

Henley-in-Arden, B95 6HU
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